Adding A Google Document to Your Web Site

It’s easy to create a document and make it one of the pages on your web site. Follow this step-by-step
guide to accomplish this.

1.Create your document in a word
processor like Microsoft Word.
Include any formatting, such as color,
text size, bullet points, and the such,
then save your document. Later we'll
convert it to a Google Document so
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2. Loginto your Goggle Docs

3. In Google Docs, click on the
‘Upload’ button and select ‘Files...’
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4. Select your file and click ‘Open’
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6. After the document is uploaded,
we need to change the permissions
on the document you uploaded.
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7. On the ‘Sharing Settings’ dialog
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Link to share

https://docs.google.com/a’smpanthers.org/document/d/1JagRhGaY3KFmMgOEDC1

| Saint Mary’s College Hig

Ba  People at Saint Mary's College High School can find Change
and view
& Mr Molnar (you) emolnar@smpanthers_org Is owner
Add people:
Enter names, email addresses, or groups.
Ed a e dd pe and chal sions. [Change]

8. On this popup, change the
permission settings to ‘Public on
the web’
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9. As acheck, make sure the ‘Access’
is set to’Anyone can view’ \

10. Then click on ‘Save’

11. Click the blue ‘Done’ button on the
next screen.
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12. Now you need to go over to your
site. Click on the ‘Sites’ link at the
top of the screen to access your=—="
web page.
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13. Select the site you wish to edit. —__ Google
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14. Once on your site, create a new
page by clicking on the ‘New Page’
button to the right of the ‘Edit —
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15. Give your page a new name. \ Google  seacnmystes ==
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16. Click the ‘Create’ button — |
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17. Your new page will be created and o —
you will be in ‘edit’ mode. To insert e
your document, click on the ‘Insert’”]
menu.
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18. From the Insert Menu, choose
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19. From the ‘Insert...” dialog box,
choose the document you want to

a

appear on your website.
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21. The ‘Insert Goggle Document’
Insert Google Document x

dialog box offers some options for
your page. Select any options you
want, then click the red_‘Save’
btton.
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Display:

Height: 600  pixels
Width: pixels (leave empty for 100% width)

Include border around Google Document

Include title: Setting Up Your Site - Dreamweaver CSb.d

22. To finish the process, click on the
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Your document will appear in the
window.
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23. Just a few more steps. Now we

need to create a link on your home
page to the new page. To get back

to your home page, click on your
name in the upper left hand
corner.
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24.

On your home page, click on the
edit button to go into edit mode. —
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26.

Create a new entry on your page to
create a link.

Highlight your text and
click on the link tool.
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27.

28.

In the ‘Create Link’ dialog box,

select the page you created in step
10. ]

Click on the red ‘OK’ button. \

Create Link

29.

Back on your home page, click the
blue ‘Save’ button in the upper

right hand corner of the screen. =]

30.

Click on your newly created link to
test it.

The End




